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9.4 It is recommended that  continue to provide  

with support and training. 
 

9.5 It is recommended  support all staff and identify a more 
suitable approach other than through the  application when corresponding with parents of 

 students regarding personal plans and additional supports.    

  

 
KEY PARTIES 

Name Position Involvement in 
Incident 

Evidence Provided 

Respondent Written response. 

Victim  Recording provided by 
parents 

Witness of first 
complaint  

Email  

Witness  Written Statement 

Witness Written Statement  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RECORD 23.4

12 of 14



    

 

18 | P a g e  
 

Report Signatures / Authorities 
 

Prepared by: (Investigator/Service Provider)   
 

Signature: 

Name: 

Position: 

Date: 

 
Supported by:  
 

 
Approved by: (Agency Decision Maker) 
 

Signature: 

Name: 

Position: 

Date: 
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1 > Coversheet  s 17J report    Version 1 

 
 

This coversheet is to assist organisations to report to the ACT Ombudsman at the completion of a reportable 
conduct investigation and meet those obligations under the Reportable Conduct Scheme. It is optional.  

Summary of allegation information 
ACT Ombudsman reference number  

Organisation reference number   

Name of the employee or volunteer who is 
the subject of the allegation 

  

Name of the alleged victim(s)   

Dates of allegations of reportable conduct   

Date s 17G notification was made   

Date s 17J report completed    

Category of reportable conduct – please 
mark the category/categories of reportable 
conduct that apply  

Learn more about categories of reportable 
conduct in ACT Ombudsman Practice Guide 
No. 2 – Identifying reportable conduct 

 sexual offence and conviction 

 offence against the person including physical assault 

 ill-treatment of a child 

            emotional abuse  

            hostile use of force/physical contact 

            inappropriate restrictive intervention 

            Neglect  

 psychological harm 

  misconduct of a sexual nature  

          crossing professional boundaries  

          sexually explicit comments and other overtly sexual behaviour                         

          grooming behaviour 

Coversheet s 17J report 
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More information is available at ombudsman.act.gov.au 

Please note: This document is intended as a guide only. For this reason, the information should not be relied on as legal advice 
or regarded as a substitute for legal advice in individual cases. To the maximum extent permitted by the law, the ACT 
Ombudsman is not liable to you for any loss or damage suffered as a result of reliance on this document. For the most up-to-
date versions of cited Acts, please refer to legislation.act.gov.au. 
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Proposed Outcome of Preliminary Assessment and Reportable Conduct Inquiry 

 
I refer to the Notice of Preliminary Assessment and Reportable Conduct Inquiry letter 
dated . As detailed in the letter, a Preliminary Assessment was 
conducted in accordance with  

 Enterprise Agreement  (the 
Agreement).  
 

The preliminary assessment was aimed to determine whether the allegations of 
inappropriate conduct against you during an incident at  
on  warrant further investigation or can be addressed via other actions. 

 
The allegations against you that were considered during the preliminary assessment 
were: 

 
On ,  
Casual Relief Teacher, you: 

 
1. tried to snatch a stamp out of a student’s hand when  refused to return 

it to you 
2. grabbed a student’s arm with your hand as a result of which the student 

was hurt  
3. discussed the incident with a number of teachers in the staff room at lunch 

time and during that time you informed a teacher that you had grabbed the 

student, the student slapped you and then you pinched  
4. told a  that the student was 

lucky that you did not slap  back, as some people would have and that 

you had pinched  instead. 
 
I am writing to inform you that the preliminary assessment and reportable conduct 

inquiry is now complete and hereby provide you with the proposed outcome of the 
process.  
 
I acknowledge that you provided a number of written responses to the allegations in 

which you described the incident from your perspective including the disruptive 
behaviour of the student in question and  non-compliance with your instructions.  
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Suspension of Casual Registration  

Due to the nature and seriousness of your inappropriate conduct, your casual 
registration will be suspended until the outcome of the preliminary assessment and 

reportable conduct is finalised.  
 
Proposed Cancellation of Casual Registration  

 
I have determined that the nature and seriousness of your inappropriate conduct is 
inconsistent with the continuation of your casual registration with .  

 
 of the Agreement stipulates that the 

.’ Therefore, in light of the findings of the preliminary 

assessment, it is proposed that your casual teaching registration with  
should be cancelled.  
 

You have an opportunity to provide a written statement setting out the reasons why 
your casual teaching registration should not be cancelled. This written statement is in 
addition to any response you have already provided regarding the allegations and 

should be sent to  via email at 
within 14 days of the date of this letter. 

 

After due consideration of any written statement you provide, the decision regarding 
your casual teaching registration will be finalised and you will be notified of the final 
decision.  

 
During the period of suspension of your casual registration, you will not have access to 
the casual bookings system, and you will be unable to undertake causal employment.  
 

Proposed Reportable Conduct Finding 
 
In the notice of preliminary assessment letter dated , you were 

informed that  is required to notify the ACT Ombudsman of any 
allegations of reportable conduct in accordance with section 17G of the Ombudsman 
Act 1989. I can confirm that due to the nature of the incident, the ACT Ombudsman 

was notified. 
 
The information collected during the preliminary assessment including your responses 

was also used to conduct a reportable conduct inquiry aimed at determining whether 
or not your actions during the incident constitute reportable conduct.  
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After careful consideration and analysis of the information, the proposed reportable 
conduct finding is that reportable conduct in the category of Ill-treatment of a child – 
Hostile Use of Force/Physical Contact is sustained.  

 
You have an opportunity to respond to the above proposed finding of sustained 
reportable conduct. Should you wish to do so, please forward your written response 

within 14 days of the date of this letter to  
 This written response is in addition to 

any response you have already provided regarding the allegations. Any further 

correspondence with  including your response to the proposed 
reportable conduct finding should be directed to the above nominated officer only.  
 
After consideration of any response/s you provide or in the absence of the same within 

14 days of the date of this letter, the reportable conduct finding will be finalised, and 
a detailed report will be provided to the ACT Ombudsman in accordance with the 
legislative requirements. 

 

Further information regarding the reportable conduct scheme is available on the ACT 
Ombudsman’s website www.ombudsman.act.gov.au should you require. 
 
 

Reportable Conduct Information Sharing  
 
The Commissioner for Fair Trading 

 
Please be advised that  will share the outcome of the preliminary 
assessment and reportable conduct inquiry with the Commissioner for Fair Trading in 

accordance with section 863CA of the Children and Young Peoples Act 2008.  
 
Teacher Quality Institute (TQI) Notification 

 
 is required to notify TQI under section 70B of the ACT Teacher Quality 

Institute Act 2010 where  removes, cancels or ends the access of 
the teacher to casual employment. A notification will be made to TQI in accordance 

with the requirements of the quoted legislation.   
 
Confidentiality 

 
I would like to remind you that you have an obligation to maintain confidentiality in 
relation to this incident and related matters. You must not discuss these matters with 

any staff or students without first seeking my permission.  You can however discuss 
the matter with a nominated support person or an industrial representative. Any 
breach of this direction will be recorded and treated seriously. 
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Support 
 
Should you require support in relation to this matter, you can contact  

 
 
If you have any questions in relation to this letter please contact , 

  
 
 

Yours sincerely  
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